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* A TPC is only required for children who have been determined potentially eligible for Part B services.  A county 
Birth to Three Program may choose to do alternative planning meetings with children not potentially eligible, but 
those meetings are not considered a formal Transition Planning Conference according to federal definitions.   
** State policy requires LEA participation in a TPC in order for the TPC to meet transition planning requirements. 
 

 

Child enters 
Birth to Three 
Program 

Provide family with information about LEA 
Notification and Opt Out policy and 
procedures (Opt Out due by 2 yrs, 3 mos.). 

Discuss transitioning out of the B-3 Program with the family, 
including: 
 Update PPS with transition steps date. 
 Update PPS with current family demographic information. 

Determine if child is potentially eligible for Part B services 
(by age 2 yrs., 9 mos., with enough time to hold TPC). 
 Request “Consent for Exchange of Information with 

LEA” to share information with the LEA.

If No, then: 
 Send LEA Notification at child’s age of 2 

yrs., 3 mos. (unless Opted Out). 
 Discuss options for child at age 3. 
 Hold transition meeting with agencies (not 

LEA) to discuss plans for child after B-3.* 
 Develop plan and document steps on 

Transition page of PPS. 
 Update PPS Service Planning page to reflect 

meeting and transition discussion. 

If Yes, then: 
 Send LEA Notification at child’s age of 2 yrs., 3 

mos. (unless Opted Out). 
 Discuss options for services after 3 years. 
 Offer formal Transition Planning Conference 

(TPC) to family (unless Opted Out). 
 Schedule TPC or document lack of parental 

approval for TPC.  

Child exits Birth to Three Program.   
Update PPS with Child Outcomes and 
closing date/reason.  

Hold TPC** and make referral to LEA.  Discuss: 
 LEA process 
 Referral being sent to LEA for child 

considered potentially eligible for Part B. 
 Transition steps and document on transition 

page of IFSP 
 Update PPS with TPC information.


