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●B-3 must include written 
steps in the IFSP for 
discussing a prospective 
transition to the LEA in 
advance with parents.  
●B-3 ask the parent 
whether or not they will 
give permission to hold a 
TPC and document the 
parent’s response in the 
IFSP.   
(Wis. Admin. Code § 
DHS 90.10(5)(f)(1) & 
(5)(f)(4); 20 U.S.C. § 
1437 (a)(9)(A)(ii)(II)) 

●B-3 must notify the 
LEA that a child who 
receives Part C 
services will shortly 
turn three years old.    
 (20 U.S.C. §1437 
(a)(9)(A)(ii)(I); Wis. 
Admin. Code § DHS 
90.10(5)(f)(3)) 

Referral to 
the LEA 

●With the approval of the parent, B-
3 shall convene a conference 
attended by B-3, the family, and the 
LEA to discuss the Part B services 
the child may receive.   
●The TPC shall occur when the 
child is between the ages of 2 years, 
3 months and 2 years, 9 months.   
●Each affected LEA will participate 
in the TPC.   
 (Wis. Admin. Code § DHS 
90.10(5)(f)(4); Wis. Stat. 
§115.77(1m)(c); 20 U.S.C. § 1437 
(a)(9)(A)(ii)(II); 34 CFR 
§300.124(c)) 

●If the parent gives written consent, 
B-3 shall refer the child for special 
education and forward information 
about the child to the LEA.    
●Within 15 business days of the 
referral receipt, the LEA must 
request parental consent for 
evaluation or notify the parent that 
no additional data are necessary.   
●If there is no referral and the LEA 
has reason to believe a child is a 
child with a disability; the LEA 
makes a referral (DPI form R-1).   
(Wis. Admin. Code § DHS 
90.10(5)(f)(3); Wis. Stat. 
§115.777(3)(e); 34 CFR §300.111) 

The IEP team must determine if 
the child is a child with a 
disability and eligible for Part B 
services within 60 days after the 
LEA receives parental consent for 
evaluation or provides notice that 
no additional data are needed.  
(Wis. Stats. §§115.78(3) and 
115.782(3); 20 U.S.C. 1414(b)) 

●At the request of the parent, an invitation 
to the initial IEP team meeting must be sent 
to the service coordinator or other 
representative of the Part C system.   
●The LEA or the parent may invite any 
individual that has knowledge or special 
expertise about the child to participate on 
the IEP team.  
●The LEA must inform the parent of the 
purpose, time, location of the IEP meeting, 
and who will be in attendance.   
●The LEA shall conduct an IEP team 
meeting, develop an IEP, and determine 
placement within 30 days of a 
determination that a child is a child with a 
disability.   
(34 CFR §§ 300.321(a)(6); (f), 300.322 (b); 
Wis. Stats. §§115.78(1m)(f) and 
115.78(3)(c)).   

Children who are referred 
by B-3 and found eligible 
for special education 
services must have an IEP 
developed and 
implemented by their third 
birthday.   
(Wis. Stat. §115.77 
(1m)(c); 20 U.S.C. §1412 
(a)(9); 34 CFR 300.124 (b)) 
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●The IEP team shall review 
existing evaluation data on the 
child.   
●The LEA must notify the 
parent of any evaluation 
procedures the agency 
proposes to conduct.   
●The IEP team shall conduct 
an evaluation that conforms to 
federal and state law.   
 (Wis. Stat. §115.782(1)(a); 
(2)(a)-(f); 34 CFR §300.304-
300.305) 
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●B-3 discusses the transition process 
with the family and adds transition 
steps to the IFSP.   

● B-3 sends identifying 
information about the child to 
the LEA (LEA Notification) 
when the child turns 2 years, 3 
months old and prior to the 
TPC.   
●The LEA uses the LEA 
Notification for planning 
purposes and sends the 
parent(s) an introductory letter.   
●The identifying LEA 
Notification is not a referral to 
Part B services.   

Referral to 
the LEA 

●The TPC shall occur when the child is 
between the ages of 2 years, 3 months and 2 
years, 9 months.   
●B-3 schedules the TPC with the parent and 
LEA.  
●B-3 documents the day that they invite the 
LEA to the TPC in PPS and the LEA 
documents their own attendance.   
●If the parent declines the TPC, B-3 documents 
this in the IFSP and provides information about 
how to contact the LEA and make a referral in 
the future.   

●B-3 makes the referral at least 90 days 
prior to the child’s third birthday.    
● LEA processes the referral within 15 
business days, and asks the parent for 
consent to invite B-3 to the IEP.   
●If the parent needs more time to 
decide after a TPC, B-3 documents 
supports, steps, and timeline to make 
decision in IFSP and follows up with 
LEA.   
●If the parent declines the referral after 
a TPC, B-3 provides the parent with 
information about the potential impact, 
benefits of LEA services, and how to 
make a referral in the future. B-3 sends 
DHS form F-00043 to the LEA. 

●The IEP team reviews any information 
provided by the parent or through the B-3 
referral.  
●The LEA provides notice that no additional 
information is needed or requests parental 
consent to proceed with additional evaluation.  
●If the parent declines consent to evaluate, 
the LEA provides information about how to 
make a referral in the future.   

●The IEP team must meet to 
determine eligibility within 60 
calendar days from the receipt of 
parental consent for additional 
testing or notice that no additional 
data are needed. 
●The IEP team must develop the 
IEP (determine services), and 
determine placement within 30 
calendar days of the eligibility 
determination.   
●These decisions can occur in the 
same or separate meetings. 
●If the parent declines special 
education services, the LEA 
provides information about how to 
make a referral in the future.  

The IEP is 
implemented if:  
   1.  The IEP is 
developed and the 
services in place by 
the child’s third 
birthday; or 
   2.  The child’s third 
birthday fell on a day 
when school was not 
in session and the IEP 
does not include 
Extended School 
Year (ESY) services 
and the child will 
begin IEP services 
once the school year 
resumes.  
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